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WEB FORMS Part Two
BY JOSEPH CAPONSACCO

Now that we’ve covered the properties of the form areas and how to create them

(X-Ray Magazine Vol. 3 No. 3), let’s look at the individual form objects you will use to populate

the form area along with their uses and settings. As we have noted in previous articles, the

major QuarkXPress user-interface change in the web layout space is the new toolbar that

contains all of the web-based tools. This is where you will find all of your form objects.

Text Field Tool
Anytime that you are looking to gather text information
from a visitor to your web site, you will need to create a
text field for each piece of information that you wish to
capture. Basic examples of this are the visitor’s name,
address, or email so that you can add them to a
mailing list, or send them requested information.

To follow along, create a web layout space and
draw a form box onto the page. Select the text
field tool and draw a text field.
Select the text field after you have drawn it, and
choose ITEM q MODIFY to fill out the options for the
text field.

N A M E

Be sure to give all of your created text fields unique
names. This name is sent along with the gathered
information. The assigned text field names will then
be used by the CGI scripts on the web server to
properly handle and process the gathered information.
Use lower case letters and no spaces or special
characters for all field names.

T Y P E

There are four selections that you can make here.
1. Text–Single Line should be chosen for something

such as a name or email address.
2. Text–Multi Line should be chosen if you are asking

the user to write a description or comment.
3. Password should be chosen if you intend to create a

password-protected area of your web site. Asterisks
replace password characters as the user types them
into the field. This password information is visually
represented by the asterisks, it is not securely
encrypted.

4. Hidden Field will allow you to create a text field that
is hidden to the web-browser viewer. This also is not
a secure method because, while it may not display in
the browser, it will be accessible if you view the page
source code through any web browser.

M A X C H A R A C T E R

Use this to limit the number of characters that can
be entered into a field by the web visitor.
W R A P T E X T

If you selected Text–Multi Line, this option will allow
the text to wrap in a text field. Scroll bars will also
appear if the text input extends past the multi-line
boundaries.
R E A D O N LY

This option will not allow any user to change the text
in a given text field.
R E Q U I R E D

Turning this option on will prevent the browser from
submitting the text information if any required field
is left empty.

Button Tool–Text
You can create two kinds of text buttons in
QuarkXPress. Choose between a submit button
or a reset button. Submit will send the input
information to the CGI script on the web server,
while reset will remove any text entered into the
text fields on the page.
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Composition zones are easy

to create, share, and update

and make QuarkXPress 7 a

true collaborative workflow.

On this page in QuarkXPress 7…
I’ve used the APPLY DROP SHADOW feature to

quickly and easily apply a drop shadow to each
screen shot. By selecting SYNCHRONIZE ANGLE

the shadows remain consistent from picture box
to picture box. QuarkXPress 7 made it a breeze

to adjust angle, distance, color, and opacity.

Click on the button tool, draw a button onto the
form area, select the button, and then choose
ITEM q MODIFY.

Image Button Tool
With image buttons, the user is given only one choice.
Image buttons are always submit buttons. Give your
box a unique name.

Select the image button tool and draw an image
button the same way that you would draw any
picture box. Select the image box and choose
ITEM q MODIFY.

Pop-Up Menu Tool
Pop-up menus are a good way
to offer your web-site visitors a
second, easy way to navigate your
site, other than your designed
navigation system. Even further,
you can use pop-up menus to
offer multiple choices to your
web-form visitors.

Before you fully utilize a pop-up menu, you must
first make a menu set that provides the options the
pop-up menu can reference.

When you create a pop-up menu, the first option
you are provided is what kind of menu will you be
creating. If you would like to create a menu of
hyperlinks that allow your users to either navigate
your site’s web pages, or direct them to another web
site, then select the navigation menu checkbox. If you
wish to create a list of items from which your visitor
can select, then you will be creating a list, which we
will cover next when discussing the list box tool.

Once you have made the decision for a navigation
menu, begin to populate the list with the url menu
items that you wish to provide to the visitor.

Select EDIT q MENUS. This will bring up the menus
for project dialog box. Select NEW and provide a
unique name.
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Click on ADD to create each of your menu items.
Since we are creating a navigation menu, you only
have to name the entry and add the appropriate
URL for the referenced page. Do this for each entry.
Click OK when finished. Select SAVE to exit the
dialog box area and make the list available for use.

Next select the placed pop-up object on your page.
Select ITEM q MODIFY, and attach the newly created
menu to the form object. Also, in this scenario,
make sure that you have pop-up menu selected
as the menu type.

List Box Tool
Lists, like pop-up menus, also rely upon a menu set
to reference. This is done through the EDIT q MENUS

dialog box. However, for a list, do not select the
NAVIGATION MENU check box.
V A L U E

In the value field a user will enter the information that
you would like to have sent back to the web server
when the item is selected and the form is submitted.
A good example of this is an online survey. You can
create a survey that asks what is the users’ favorite ice
cream flavor. The choices that the survey taker might
see are vanilla, strawberry, and chocolate, but the
actual information that would be sent to the web
server for collection and processing would be the
values of numeral 1 for vanilla, numeral 2 for
chocolate, and numeral 3 for strawberry.

Name the list. Create the individual menu items
by selecting ADD.

Select OK when done entering the list items and
choose FILE q SAVE.

Select the list object on the page, select
ITEM q MODIFY to access the form options for the
list. Give your list a unique name, select its list
type, and attach the created menu set. Next decide
whether to allow multiple selections to be made
by your site visitor, and whether the list will be a
required field.

Radio Button Tool
Radio buttons are another way that you can provide
a group of selection options to your web-site visitors.

Multiple radio buttons can be placed in a web-form
area. However there are some things to consider.

Radio buttons will be created in groups, as their
nature dictates that when one is selected, the others
are automatically deselected. You will use them to
offer multiple choices to your web-site visitor.

Since radio buttons are deployed in groups, you
must make sure that when you assign each button’s
options in the modify dialog box, you give each radio
button the same group name. If the buttons are not
given the same group name, they will not function as
a part of that group.

Also note that each individual radio button within
the group must also be assigned a unique value.
Since web forms rely upon CGI scripts to accept the
information and process it, this unique value will be
sent to the web server.

Tip:
Here is a shortcut for creating a new menu set to apply to any pop-up
menu or list box. After you create the pop-up or list object on your page,
select it and choose ITEM q MODIFY. Here, under the menu selection
choices, select new to automatically invoke the edit menu dialog box.
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Checkbox Tool
This tool is identical in set up as the radio button tool
and all of the above steps for radio buttons should be
followed for checkbox creation.

The difference comes in the modifications of the tool.
With a checkbox, you can choose to have checkboxes
display as initially checked. Also, unlike radio buttons
that only allow one button to be selected, multiple
checkboxes can be selected by the web site visitor.

File Selection Tool
There is one more web-form object. The file selection
tool is located under the form box tool and looks like
a paperclip. This tool will allow you to create a browse
button to allow a web-site visitor to attach a file and
send it back with their form.
N A M E

Give the file-selection object a unique name.
A C C E P T

In this field, enter the MIME types so that the web
server can properly interpret the separate file that
is submitted with the form. Separate the types with
a comma. This field is optional.

In conclusion, web forms and their objects are easy
to create in QuarkXPress and give you a host of
possibilities for gathering visitors’ information from
your web pages or site — all without switching to
other applications to get the job done.

Create a form area on your web page, select
the file selection tool and draw the box onto your
form area. Select the form object and select
ITEM q MODIFY to access the object’s options.

MIME, or Multipurpose Internet Mail Extension is a
specification for formatting non-ASCII messages
so that they can be sent over the internet. Many
email clients now support MIME, which enables
them to send and receive graphics, audio, and
video files via the internet mail system. There
are many predefined MIME types, such as GIF

files and PostScript files. Use this field to limit
input to only the acceptable file formats that you
wish to receive.

On this page in QuarkXPress 7…
Rather than having to edit and combine my
screen shots in a photo program, I was able

to do it all in QuarkXPress 7. I layered my
screen shots, applied drop shadows, and

adjusted the opacity, all without ever
having to leave QuarkXPress 7!

The completed front page

now includes the photo (placed

behind the banner composition

zone) and the other contributors’

stories and images all in place

and ready for print.


